Creating an Account

https://netdmrtest.epacdx.net/net
dmr-web/public/home.htm



Agenda

e Selecting the Right Instance

* Checking Your Permit for Eligibility
* Creating Your Account

* Account Verification

* Requesting Access
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Selecting the Right Instance

elcome Lo NetOMR! [T you are 3 permities, you may be able to yse 3 i ‘:
this web site to complete and submit DMRs edectronically for your R S : ‘Z ¥
faciity \ r 4
News
* None

BAH Michigan
_|Colorado DPHWQ
“Comnectcut DEP
EPAHQ-IL &%
EPA Ragion 1 CT-MANH-RI

2:10
PR-V:-SR




LDEQ Instance Home Page

*Contact info

*Check your permit ID for eligibility
*Creating a new account

*Forgot user name / password

Login | FAQs | Gutting Startad | Gontact the NetDMR Team
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Checking Your Permit for Eligibility

* |f you receive this message, your permit is eligible for NetDMR
* You may now create your account, or login if you have already
established an account

togin | FAGs | Getting Started | Contact the NetOMA Taam
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Creating Your Account

* Fill in the required
information

— Work related email address

— Type of User

* Internal: Regulatory
authority only (LDEQ, EPA)

» Data provider: labs or
consultants only
o *¥pParmittee User**: ———

Includes all staff on site at
the facility

e Select your security
questions and answers

* NOTE: answers are case
sensitive!



Creating Your Account

Verify your information; if everything is
correct, click Verify at the bottom of the page

Login | FAQs | Getting Started | Contact the NetDMR Team

NetDMR

@& Verify NetDMR Account Request

account.

‘ 7 Please verify the information you entered below to create a NetDMR

General Account Information

User Name:

Usze my email address as my user name

Create my own user name

First Name:

Last Name:

Telephone Number:

Organization:

Type of User:

Selected Security Questions

P SR}



Creating Your Account

* You will get a confirmation message on the
next screen

* Click Ok and login to your email

Login | FAQs | Getting Started | Contact the NetDMR Team

Net \1\_@

@ Confirm NetDMR Account Request

Thank you, . Your NetDMR account creation request is being processed.

Within the next 24 hours, you should receive an email that includes a Web link. Click the link and follow the
instructions on the page that is displayed to complete the account creation process. You will have 60 days to complete

the account creation process. If you do not receive an email within the next 24 hours, please make sure the email has
not been inadvertently blocked by a spam filter. Contact your requlatory authority for further assistance.

Thank you.
NetDMR Support

)€ NetDMR




Account Verification

* You will receive a
verification email from
NetDMR; click the link T =
within to complete the
account verification
process

* The link will expire in 60
days



Account Verification

* Fill in security answer
* Case sensitive
* Create a password, and then retype to confirm
* Also case sensitive; expires every 90 days
* 8-20 characters; must contain at least 1 letter and
1 number

togm | FAQs | Getting Started | Contact the NetDMR Tenm

e

& Complete NetDMR Account Creation Process

Hello To finish creating your NetDMR account, provide a response to the secunty question and
create a password for your account

What is your father’s middle name?

Create Password:

Enter Password Again:

" Subma | [ Cancei




Account Verification

* You've finished creating your account!
* Click the link to login

togin | FAGs | Getting Started | Contact the NetOMRA Taam
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“ NetDMR Accoun t Created

Your NetDMR Account has been created. Click here Lo access the loqin paqe and begn using NetDMR.
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Requesting Access

* Account home page
— Request Access tab
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Requesting Access

* Type in your 9 digit
permit number
— Click Update

* The first person to
request access to a
permit must be a
signatory authority

— Once signatory has been
approved by the regulatory
authority, you may request
signatory, edit, view only,
or permit administrator
access




Requesting Access

* Select the applicable
role and click Add
request

* You will see your access
request pending at the
bottom of the screen

— If you've selected the
incorrect role, click the
red X to delete

— Otherwise, click Submit




Requesting Access

* If you selected the Signatory
role, additional information

is required

Select relationship to facility

If you are already authorized =l
to sign DMRs, choose the first |
radio button and click Submit

If you wish to gain signatory
access, it must be granted to
you by a currently approved

signatory at the facility

 Fill in his/her information and
click Submit

At next screen, click Confirm




Requesting Access

* |f you chose a role other than Signhatory, you
will get a confirmation screen
— The permit administrator (most commonly the

first signatory to request access to your permit)
can approve your access request



Requesting Access

e Confirmation Screen

e Subscriber Agreement

— Serves as the wet-ink
signature for all signed
and submitted DMRs

— NetDMR Test
environment- not
required

— NetDMR production
environment- REQUIRED




Questions?
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